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Applying for a Course 

 

1) Open your browser and type www.learningbox.edu.mt. In the Courses section (),  
click on the course you would like to apply for. 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

2) In the course window, you can find some information () and a general description  

of the course (). You can apply for a course by clicking on the BOOK THE COURSE  

button (). 
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3) The booking screen for the course will look like the screenshot below. 
Press the Apply button to begin the registration process. 

 
 
 
 
 

  
 
         Name of the course. 
  Location where the course will be held. 

  Programme start date. 

  Date of closure of applications for the course. 
 The Overview button will open a window with the details of the selected programme. 

  The Apply button will begin the registration process. 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                                         

  
   



 
 

Virtual Learning Environment 
Learner Guide 

 
 

 
 

Registering a New Account 

 

1)  When the registration of the course begins, the below screen will load.  

 If you do not have an account, you will need to sign up with your E-ID account ().  
 Proceed to section 6.  
 If you already have an account, such as learners who have enrolled in previous     

 courses, you need to log in with your account (). Proceed to section 2. 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

  2) Click Personal Email button () to log in with a personal email (Proceed to     

      section 3) or click Lifelong Learning Email button (). If you have a lifelong    
      learning username like name.surname@lifelonglearning.edu.mt, proceed to    
      section 4. 
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          3) This is your Personal Email login screen. Enter your personal email address () and    

              Password () in the appropriate fields and click on the Login button ().  

              Proceed to section Registering for a new Programme. 

 

 

 

 

 

 

 

 

 

 

 

 

 

          4) Enter your lifelong learning email name in the appropriate field () and click on the  

              Next button (). 
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5) Enter your password in the appropriate field () and click on the Sign In button (). 

                Proceed to section Registering for a new Programme. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

6) Enter your personal details in the appropriate fields and then click on the 

    Create Your New Account button to proceed. 

 

 
 

 

 

 

 

 

 

 

 

 
 

 Enter your ID Card Number in this field. Be sure that you insert the number ‘0’ in front. 
  Enter your E-ID account Password in this field. 

  Click on the Sign In button when done. 
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7) Click on the Continue () button to continue.

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8) Click on the Proceed () button to continue. 
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9) After doing the above steps, your registration process with your E-ID account will be    

    finished. You will receive an automated invitation email from Lifelong Learning which 

    will contain a link to the MySchool website (), your login name for the website ()    

    and the associated password ().  
    Proceed to section Registering for a new Programme. 
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Registering for a new Programme 
 

1) To register for a new programme, you need to click on Programmes Available () 
from the left side menu.  
 

 
 

   
 
  
 
 
 
 
 
 
 
 
 
 
 
 

2) In the Programmes screen, you can see any available programmes or else you can 
search for a specific programme by using the search engine on the same page and  

clicking on the Apply button (). Afterwards, proceed to the section  
Finalising Programme Registration. 
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Finalising Programme Registration 
 
 
1) After applying for the wanted programme, the page will load to the Programme 
Registration Screen. It is important that all the fields are completed. Please click on 
the link of each tab to see a more detailed explanation of each one. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
Please click on the links below of each tab to see a more detailed explanation. 
 
 

  The Personal Details Consent tab. 
  The Contact Details tab. 

  The Emergency Contact tab. 

  The Health & Disabilities tab. 
 The Media Consent tab. 

 The Terms and Conditions tab. 
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2) In Personal Details Consent tab, the applicant needs to tick the box at the  

bottom of the text () to consent.  Then click on the Next button () to     
continue. 
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3) In the Contact Details tab, you need to fill in your personal details. It is important not to  

change or delete the email address already written in Applicant Primary Email. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

  In this field, you need to enter your personal email address. 
  In this field, you have to choose your nationality. 

  In these fields, you have to choose your contact method and write your contact 
number. 

  In this field, you need to choose whether you are on social assistance or not. 
 In this field, you need to upload proof that you are on social assistance, if you marked 

that you are on social assistance in the previous field. 
 In this field, you need to choose your current emplyment status. 

  Click on the Next button to continue.  
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4) In the Emergency Contact tab, you will enter the details of the emergency contact  
      person of your choice.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

  In this field, you need to enter the name and surname of your emergency contact. 
  In this field, you need to enter the contact number of your emergency contact. 

  In this field, you need to choose your type of relationship to your emergency contact. 

  Click on the Next button to continue. 
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5) In the Health & Disabilities tab, you will enter the details of any disabilities, mental 
condition and/or allergies you might have. 

 
 
 
 
 
 
 
 
 
 
 
 

  
 
 
  In this field, you can choose a disability if applicable.  
  If you click the Add Condition button, you can enter the details of your condition, 
        if applicable. 

  Any added conditions will be listed in this space. 

  If you click the Add Allergy button, you can enter the details of your allergy, 
        if applicable. 

  Any added allergies will be listed here.  

  Click on the Next button to continue. 
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6) In the Media Consent tab, the applicant needs to consent to a media consent 

form. The consent can be given by entering the personal details of the applicant 
and to give consent form the drop down menu. 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
  
 

  This is the Media Consent document. 
  In this menu, you need to choose whether you give your consent or not. 

  Click on the Next button to continue. 
 
 

7) In the Terms and Conditions tab, the applicant needs to agree to the terms and  
conditions of the Directorate by ticking the box. The terms and conditions can be  
found by clicking on the blue link. 

 
 
 
 
 
 
 

  This is the link for the terms and conditions. 
  This is the tick box the applicant needs to tick to give consent. 

  By clicking the Complete button, the registration will be complete and the  
        applicant will then proceed to the confirmation screen. 
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8) In the Confirmation Screen, you will be able to review all the programme details and  
      fees before proceeding to the payment screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

  The programme details. 

  The programme overview. 

  The programme objectives. 

  The programme fees. 
  Click on the Cancel button to cancel the programme registration. 

  Click on the Confirm screen to proceed to the payment screen. 
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 9)  In the Payment Screen, the applicant will need to enter their payment details in the 
       appropriate fields.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
  

       Select your payment card type. 

     Enter the expiry month and year of your payment card. 

     Enter the payment card holder name and surname. 

     Enter the payment card number. 

     Enter your email address. 

     Tick this box to agree to the payment fee. 

     Click the Continue button to advance to the confirmation screen. 

    Click the Clear button to clear all the entered payment card details. 

    Click the Cancel button to cancel the payment. 
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